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	AGENCY
	Department of Foreign Affairs and Trade

	POSITION NUMBER
	NU1003

	POSITION TITLE
	Event/Social Media Manager

	CLASSIFICATION
	LE5

	SECTION
	Development

	REPORTS TO (TITLE)
	First Secretary – Policy 


About the Department of Foreign Affairs and Trade (DFAT)
The Department of Foreign Affairs and Trade (DFAT) advances the interests of Australia and Australians internationally. This involves strengthening Australia’s security, enhancing Australia’s prosperity, delivering an effective and high-quality overseas aid program and helping Australians overseas. DFAT provides foreign, trade and development policy advice to the Australian Government. DFAT also works with other Australian Government agencies to pursue global, regional and bilateral interests.
The governments of Australia and Nauru are working together to improve economic growth opportunities and reduce poverty in Nauru, in alignment with Nauru’s National Sustainable Development Strategy and Australia’s International Development Policy. The High Commission also leads on the implementation of the Nauru-Australia Treaty and is responsible for strategic communications related to implementation. 
About the position
[bookmark: _Hlk71642395]The position contributes to building stronger linkages between Australia and Nauru and will work to raise the profile of the work undertaken across the High Commission. Under general direction, the Program Manager works to established policies and procedures to support AHC’s strategic communications and public diplomacy efforts. Specific responsibilities will be determined based on the successful candidate’s training and experience.
The key responsibilities of the position include, but are not limited to:
· Support AHC’s strategic communications by helping to produce and edit content, and provide English to Nauruan translations of content where appropriate. 
· Support the AHC’s public diplomacy outreach by assisting with planning and running small and large events
· Maintain relationships across a broad range of stakeholders, including government officials and international and regional organisations.
· Prepare financial estimates and monitor expenditure on public diplomacy activities, including any paid media
· Provide advice to AHC management on strategic communication messaging that will resonate with a Nauruan audience
· Obtain, edit and produce content for AHC’s social media channels
Qualifications/Experience
· Relevant experience working projects, programs and/or event management.
· Qualifications or experience in social media communications would be an advantage.
· Well-developed IT skills and experience in using social media as a strategic communications tool (desirable)  
· Fluency in written and spoken English (required) and Nauruan (required).
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